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Policies and Procedures

Residential

It is essential to both the Inspections Department plan review staff and the applicant (contractor, owner and/or designer) that the submittal and approval of building plans happen as efficiently as possible.  The Inspections Department offers this guide to help you through the process.  Spending a few minutes reviewing the City of Dunn policies and procedures will help expedite your project through the permitting review process.

Copies of all construction codes are available from the N.C. Department of Insurance by calling (919) 661-5880 or www.ncdoi.com and following the links to the North Carolina State Building Codes.  The City of Dunn zoning ordinances are available from the Planning and Zoning Departments by calling (910) 230-3503 or on the City of Dunn web site at www.dunn-nc.org.
Application Process and Permitting:                                       Phone: 910-230-3505
· All applications must be filled out in full, including subcontractor’s state and current local license numbers, total square footage (including porches and decks) and total cost of construction (Incomplete applications will not be accepted)

· Applications must be accompanied by two (2) engineered sets of complete drawings (min 3/16 scale) with current engineer seal, 1 plot plan, and Residential Check List. (Non-residential - three (3) sets of engineered drawings along with building code summary sheet and energy data sheet)

· A $50.00 DEVELOPMENT FEE will be charged at submittal.

· If you are to sign the application for your subcontractors, a letter from the subcontractor authorizing this must be on file.

· A current copy of workers’ compensation policy must be on file.

· Allow approximately one (1) week for plan review and permitting. All applications will be reviewed and processed according to date received.

· Any changes to permit or application after the permit has been processed will involve a $50.00 re-processing fee, which must be paid prior to any inspection.
· Water meter will be installed within one to two days after permit is issued.
Scheduling Inspections:                                                       Phone: 910-230-3505
· All inspections are to be scheduled one (1) day in advance; the inspections will be scheduled at the earliest available date.

· When scheduling an inspection, give the Permit Number, lot number and type of inspection requested.  All scheduling must be done through the inspections office.  Please note if it is a re-inspection or new.
· All cancellations must be done before 9 a.m. on the date of inspection.

· Premise numbers are needed with all temporary board and electrical final inspections and re-inspections.

· All gas inspections are faxed in between 4 p.m. and 5 p.m. each day to the proper utility.

· Inspections will be scheduled separately. Before the framing inspection can be scheduled, all other trades must be completed and signed off.

· When scheduling an inspection, be sure inspection is ready at time of request.
Inspections:

The following must be provided on the site at the time of inspection.

· Inspection box and card must be located at the street, with the correct lot number or address posted.

· Approved stamped set of plans is in the box, along with truss and TJI documents if used.

· Any requested engineer letters must be provided at the time of inspection.  Engineer letters must have the correct lot number or address stated on the letter, with engineer seal and signature. (Generic letters will not be accepted)

· Safe entry must be provided into structure. (NO ramps)

· All fire stopping will be inspected at the framing stage.

Re-inspection Fees:

A re-inspection fee of $50.00 will be charged on all of the following but not limited to:

· Job not ready for inspection. (Seven (7) or more violations)

· Any of the above policies violated.

· For building code violations that will not be seen at next inspection.

Certificate of Occupancy:

A certificate of occupancy will be issued when all of the following are done:

· All re-inspection fees have been paid.

· All building, plumbing, electrical, and HVAC finals have passed.

· Allow one (1) to two (2) days for certificate of occupancy.

· All C/O’s will be issued from the Inspections Office.

· All Planning and Zoning Issues Approved

· Note: For non-residential, a site inspection by the planning department must be completed prior to C/O being issued.

      SINGLE FAMILY RESIDENTIAL

PLAN SUBMITTAL REQUIREMENTS
With the growth of the City of Dunn, it is essential to both the Inspection’s Department and the applicant (contractor, owner and /or designer) that submittal and approval of building plans for Single Family Dwellings are reviewed and issued as efficiently as possible. To help make the plans submittal process understandable, the Inspection’s Department offers this submittal requirement guide.  By spending a few minutes reviewing this guide prior to your submittal, you will help expedite your project through the plans and permitting review process.

GENERAL REQUIREMENTS FOR PLAN SUBMITTAL:

The following checklist is recommended for the review of all new single-family dwelling construction as applicable to your project. Plans must be complete relative to the requirements listed below when submitted for permit review.  Incomplete plans will be returned without a review.  Major revisions requiring a re-review after permit issuance may cause the permit to be voided and require a new submittal and be subject to additional fees.

· A City of Dunn permit application must be completed entirely and must accompany each package of drawings (min 3/16 scale) to be submitted for review. (No photo or fax copies will be accepted)

· One copy of plot plan. Plot plan to include Property lines, dimensions of structure including cantilevers, setbacks (distance from building to adjacent property line), driveway and easements must be shown.

· Foundation and first floor framing plan with specific wall footing width and depth of pour, detailed foundation wall size and construction type, wall construction size and type of construction, floor slab details pier and footing sizes, with dimensions for their location and spacing girder sizes and locations, floor joist direction, size, spacing and species.  Foundation vent calculations and foundation access door size and location, anchor bolts are required at all foundations and must be on plans.

· Floor plans with location and size of walls, windows, doors and stairs.

· Show roof vent calculations and roof covering

· Complete framing plans, wall sections including size, grade and species of girders, floor joists, ceiling joists and rafters.  Truss layout and truss data, BCI, TJI, etc. layout must be provided from the manufacturer (can be provided at framing inspection).  Header schedule must be shown (grade and species identified) or referenced under structural section by designer, unless engineered.  Supporting studs for load bearing beams must be shown.

· Load bearing points identified on plans including solid blocking notation.

· Special engineering required on garage door beams, laminated beams (micro, LVL’s) engineered floor and or roof system. Professional N.C. Engineer or Architect must sign, date and seal drawings.

Miscellaneous Information:

· Insulation values of floors, walls and ceilings.

· Fenestration calculations are required and must be provided on all plans. Structures with more than 15% fenestration must show method of energy compliance per North Carolina Energy Code chapter 5.

Plans sealed by a structural engineer or architect must be dated to reflect compliance with the current edition of the North Carolina Residential Code for One and Two Family Dwellings (reference to the International Codes shall mean the North Carolina Code). Seal must be within one year of permit issuance.

When multiple options are shown on a regular review plan, the options being built must be designated.

Further information concerning building permits may be obtained by calling inspections at 910-230-3505.

Applicants are contacted by inspections department and informed of the cost when the permit is ready to be picked up. It is important that the contact name be accurate and that the phone number be a daytime contact number.

To ensure better service, applicants should provide all required information in an accurate and legible manner.

RESIDENTIAL INSPECTIONS

The City of Dunn Inspection Department provides residential inspections according to the North Carolina Code.  You may use plans and specifications as a guide, but the written text shall prevail.  Please note that no persons may occupy any dwelling until a Certificate of Occupancy has been issued by the City of Dunn.

TO GET STARTED:

Building contractors must display the building placard in a conspicuous location to identify project location and to record inspection results.  The building placard shall be protected from outside elements and remain posted until project completion.

To schedule an inspection, you can call (910) 230-3505, all inspection requests received before 4 p.m. will be scheduled for the next working day if time allows.  All cancellations must be done at or before 9 a.m. on the day of the scheduled inspection.

When scheduling an inspection, the following information is required.

(1) Permit Number

(2) Type of Inspections

(3) Lot number or address

You must have an approved copy of the building plans on site before an inspection can be performed. All re-inspection fees can be paid at C.O. time.

Required Inspections:

Temporary Service Pole:  Pole shall be constructed to meet Progress Energy standards and the latest edition of the National Electrical Code.  Also need to provide premise number when scheduling.

Footing Inspections:  To be requested when all trenches are excavated, all grade stakes are installed, reinforcing steel and supports are in place and appropriately tied, all necessary forms are in place and braced and before any concrete in placed.

Note:  Deck footings may be requested as a separate inspection or with other building trade request.

Under Slab Inspection:  To be requested after all forms have been placed, concealed electrical, plumbing, heating and air conditioning facilities are inspected, all crushed stone, a vapor barrier, all reinforcing steel with supports tied and/or welded wire fabric is installed when required but before concrete is placed.

Note: Inspection is not required for driveways slabs, non-structural garage slabs and carport slabs, walks etc. which are considered non-habitable spaces.

Foundation Inspection:  To be made after all foundation supports are installed and prior to any backfilling. This inspection is to check foundation supports, vents, and ground clearances.  If in the flood area you will need to provide a foundation survey at this time showing FFE elevations.

Floor System Inspection:  To be made after floor framing materials are in place, including joists, double joists, and girders, but without installing plywood.  All interior ground surfaces to be smooth and free of pockets and debris.  Any required damp-proofing or water-proofing should be installed at this time.

Sheathing Inspection:  To be made when exterior sheathing is installed, but prior to any exterior siding or brick veneer is installed.   All required flashing must be installed at this time.

Electrical Rough-In:  To be requested when all wiring, boxes, and panel boards have been installed.

Mechanical Rough-In:  Mechanical rough-in shall be complete when all boots, gas piping, mechanical ventilation, concealed ducts, and gas inserts have been installed.  All gas piping must be tested at a minimum pressure of 10psi.

Plumbing Rough-In:  To be requested after the installation of all parts of the plumbing system which can be completed prior to the installation of fixtures. This includes drainage, water supply, DWV and water piping, and necessary fixture supports.  All drain line and water testing will be done at this time.

Note: The drain test must be filled to 3’ above the highest fixture.  Water pressure must be tested at 100 psi.

Framing Inspection:  To be requested after all electrical, plumbing, and HVAC rough-ins have been approved, and all roof, wall, ceiling, and floor framing is complete with appropriate blocking, bracing and fire stopping in place, windows and doors set, and roof covered to provide a dried-in structure.  The following items should be in place.

(1) Pipes

(2) Chimneys and vents

(3) Flashing for roofs, chimneys and wall openings

(4) Insulation baffles

(5) All lintels required to be attached to the framing for support shall not be covered by any exterior in interior wall or ceiling finish materials before approval.  Work may continue without approval for lintels which are supported by masonry.

Insulation Inspection:  To be requested after an approved building framing inspection, with all concealed insulation and vapor barriers in place but before any wall or ceiling covering is applied.

Water and Sewer Inspection:  To be requested after all lines are in their trenches with no backfill, all required clean-outs must be in place and all connections made at utility taps.

Electrical Final:  To be requested when all the wiring system is completed and ready to be energized. Contractor must also give the premise number when scheduling this inspection.  INSPECTION DEPARTMENT will call progress energy to have meter set.

Mechanical Final:  To be requested when the mechanical system is complete.  All manufacturers installation instructions have been adhered to and all gas piping has been tested and connected.

Plumbing Final:  To be requested when all distribution pipes, fixtures, traps, waste and vent pipes, building drains and building sewers including their respective connections and devices are complete.

Building Final:  To be requested when all drainage requirements have been met and the building or structure is complete and ready for occupancy.  All general carpentry work, including decks, porches, guardrails, and all masonry work must be in place before this inspection.  The base building with all safety features must be in place. The installation of wall paper, carpet, moulding and other non-safety items are not necessary for this inspection; however street numbers measuring 4” in height  and clearly visible from the street must be installed.

SHOULD YOU HAVE ANY QUESTIONS CONCERNING PERMITTING PROCESS, PLAN REVIEW OR GENERAL BUILDING CODE QUESTIONS ON YOUR PROJECT 

YOU MAY CONTACT THE FOLLOWING:

Chief Building Inspector:
Mike Blackmon
(910) 230-3506
mblackmon@dunn-nc.org
Code Enforcement Officer:
Steven King
(910) 230-3504
sking@dunn-nc.org
Permitting/Scheduling
Barbara Carlisle
(910) 230-3505
bcarlisle@dunn-nc.org
Director of Planning
Steven Neuschafer
(910) 230-3503
planning@dunn-nc.org
Planning Technician
Samantha Lloyd
(910) 230-3503
slloyd@dunn-nc.org
APPLICATION FOR RESIDENTIAL CONSTRUCTION 

( Inside City Limits ( Outside City Limits
Zone:________

Please note:
1) Two (2) Complete Sets of Plans

2) Two Site (2) Plans with Setbacks

3) All Application Items Must Be Complete and Original

4) Please reference Policy & Procedure Sheet

5) Permits voided if not picked up two months from issue date.

LOCATION OF SITE: (Street Address)


LOT #____ SUBDIVISION________________PHASE___SECTION_________FLOOD ZONE


OWNER__________________________________________TELEPHONE#


ADDRESS__________________________________CITY______________STATE___ZIP


General Contractor:

Name: ______________________________________ Telephone:


Address: _____________________________ City: __________ State: _____ Zip: 


N.C. State License #: __________________ Privilege License #: 


Expiration of Workers Compensation Insurance: _____________/__________/


General Contractor Signature: 

E-mail Address

Contact Person______________________________PHONE NUMBER__________FAX


Electrical Contractor:

Name: ___________________________________________
Telephone: __________________

Address: _____________________________ City: __________ State: _____ Zip:


N.C. State License #: __________________ Privilege License #: 

Expiration of Workers Compensation Insurance: _____________/__________/


Electrical Contractor Signature: 

Plumbing Contractor:

Name: ___________________________________________
Telephone: __________________

Address: _____________________________ City: __________ State: _____ Zip:


N.C. State License #: __________________ Privilege License #: 

Expiration of Workers Compensation Insurance: _____________/__________/


Plumbing Contractor Signature: 

Mechanical Contractor:

Name: ___________________________________________
Telephone: __________________

Address: _____________________________ City: __________ State: _____ Zip: 

N.C. State License #: __________________ Privilege License #: 

Expiration of Workers Compensation Insurance: _____________/__________/

Mechanical Contractor Signature: 

APPLICATION FOR RESIDENTIAL CONSTRUCTION 

Prefabricated Fireplace Installer:

Name: ___________________________________________
Telephone: __________________

Address: _____________________________ City: ___________ State: _____ Zip: 

Privilege License #: ________________________

Prefabricated Fireplace Installer’s Signature: 


TOTAL COST OF JOB $_______________ BUILDING COST $


ELECTRICAL $__________ PLUMBING $______________ MECHANICAL $

CHARACTERISTICS OF BUILDING

TYPE OF IMPROVEMENT:                                    PROPOSED USE:
NEW BUILDING 
(




SINGLE FAMILY

(
ADDITION 
(




MULTI-FAMILY

(
ALTERATION/ FIT UP 
(




GARAGE


(
REPAIR 
(




CARPORT


(
OWNERSHIP: 





TYPE OF FRAMING:
PRIVATE
(




WOOD



(


PUBLIC
(




STRUCTURAL STEEL
( 

TYPE OF SEWER SYSTEM:





MASONRY/CONCRETE
(
PUBLIC
(



STRUCTURE INFORMATION:
SEPTIC TANK
( 


# of Stories:




TYPE OF WATER:




House Sq. Footage: ___________


PUBLIC
(



Garage Sq. Footage:___________

WELL
(



Deck Sq. Footage:







 
Porch Sq. Footage:









New Sq. Footage:_____________
DESCRIPTION – IF NEEDED
Please call ________________________________ at ______________ when permit is ready.
                                          (name)



     (phone number)
APPLICANT SIGNATURE________________________________DATE___________________

INSPECTION SIGNATURE_______________________________DATE___________________

APPLICATION MUST BE COMPLETE WITH CURRENT AND UP TO DATE INFORMATION. 

THERE WILL BE NO FOLLOW UP CALLS
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RESIDENTIAL 

     Submittal Checklist

Building Code Enforcement ● City of Dunn ● PO Box 1065 Dunn NC 28335 ● 910-230-3505
Please use the following check sheet to make sure your plan submittal is complete.  Write in N/A for items that do not apply to your project.

· Complete application: Site address, general contractor’s name or “homeowner,” individual contractor’s information or “homeowner,” dollar totals, characteristics of new construction, applicant signature and date.

· Two sets of engineered plans with current engineer seal for the new code.

· One site (plot) plan showing all setbacks with any flood or easement areas.

· Deck plans if applicable.

· For slab permits – MEC – Check Sheet       or     RES – Check Sheet

· Current privilege license numbers for all trade contractors.

· Correct North Carolina contractor’s license if required – projects under $30,000 are exempt.

· Correct address for all trade contractors.

· Original signatures on all applications – NO COPIED APPLICATIONS

· Each item on this check list must be correct or application will be refused.  No applications will be held incomplete.

· Plans logged in (at station outside of Inspections Department)

SIGNATURE_______________________________________DATE:_________________

	FEE SCHEDULE EFFECTIVE JULY 1, 2009

	DESCRIPTION
	FEES

	Building Inspections
	

	
	

	New Dwelling – Single
	

	Up to 1200 sq. ft
	$500.00

	Over 1200 sq. ft
	.25 per sq. ft.

	(Includes Electrical, Plumbing & Mechanical)
	

	Note: This is total sq. ft., i.e., garage, porch, deck, etc. included
	

	Homeowners Recovery Fund (State Mandated)
	$10.00

	
	

	Additions & Remodeling – Residential
	

	(Bedrooms, bathrooms, sunrooms, etc.)
	

	0 - 400 sq. ft.
	$200.00

	Over 400 sq. ft.
	.25 per sq. ft.

	(Includes Electrical, Plumbing & Mechanical)
	

	
	

	Multi-Family Dwelling
	

	First Unit
	$350.00

	Each Additional Unit
	$150.00

	(Includes Electrical, Plumbing & Mechanical)
	

	
	

	Mobile Homes
	

	Single-Wide Mobile Homes - (Building only)
	$150.00

	Double-Wide Mobile Homes - (Building only)
	$175.00

	Triple-Wide Mobile Homes - (Building only)
	$200.00

	(Includes piers, tie-downs, steps, and decks)
	

	Poured Footing Inspection
	$40.00

	Mechanical Permit Fee
	$50.00

	Electrical Permit Fee
	$50.00

	Plumbing Permit Fee
	$50.00

	
	

	Dwellings Moved on Lot
	$150.00

	Trade Fees
	$50.00

	
	

	Residential Accessory Buildings (Attached & Detached)
	

	(Garages, storage buildings, pool houses, decks/screen porches, etc.)
	

	0 to 400 sq. ft
	$50.00

	401 to 800 sq. ft.
	$100.00

	801 to 1200 sq. ft.
	$150.00

	1200 sq. ft. and greater
	Same As New Dwelling

	Mechanical Permit Fee
	$50.00

	Electrical Permit Fee
	$50.00

	Plumbing Permit Fee
	$50.00

	
	

	Trade Permits
	

	Mechanical Permit Fee
	$50.00

	Electrical Permit Fee
	$50.00

	Plumbing Permit Fee
	$50.00

	
	

	Modular Homes
	$290.00

	(Fee Includes Electrical, Plumbing and Mechanical)
	

	
	

	Permit Fee for Commercial Construction
	

	$0 to 2,500.00
	$50.00

	2,501 to 25,000
	$200.00

	25,001 to 50,000
	$400.00

	50,001 to 100,000
	$805.00

	100,001 to 200,000
	$1,610.00

	200,001 to 350,000
	$2,815.00

	350,001 to 500,000
	$3,720.00

	500,001 to 750,000
	$4,975.00

	750,001 to 1,000,000
	$6,230.00

	
	Fees over 6,230 = plus .2% of each added million dollars or portion thereof

	
	

	Miscellaneous Fee
	

	Demolition Permit (Residential)
	$50.00

	Demolition Permit (Commerciall)
	Use Commercial Rates

	Swimming Pools
	        $50.00                     Plus Trade Fee

	Permit Changes
	$50.00

	Permit Renewal
	$100.00

	Service Pole and Service Changes
	$50.00

	Change of Occupancy or Use Permit
	$50.00

	Reinspection Fee
	$50.00

	Conditional Power Inspection (Commercial Only)
	$50.00

	Working Without Permit
	Double Permit Fees

	Sign Permit (requiring footings and wind calculations)
	$50.00

	Misc. Inspection (daycares/foster homes, etc.)
	$50.00

	ABC Permit Inspection
	$50.00

	Rental Housing License Fee
	$20.00

	Planning Department
	

	
	

	Planning Board Fees
	

	Application for Rezoning (per owner)
	$500.00

	Application for Conditional Use Permit
	$700.00

	Application for Ordinance Amendment/General Plan Amendment
	$300.00

	Application for Street Closing
	$500.00

	Application for Voluntary Annexation per Parcel
	$125.00

	
	

	Board of Adjustment Fees
	

	Application for Variance
	$500.00

	Application for Special Use Permit
	$1000.00

	Appeal Zoning Administrator's Decision
	$500.00

	
	

	Development Permit Fee Schedule
	

	Site plan and permit review
	

	New construction/Addition (per lot)
	

	  Single Family Home
	$50.00

	  Single Family Home (in floodplain)
	$100.00

	
	

	  Multi-family/Non-residential
	$100.00

	  Multi-family/Non-residential (in floodplain)
	$200.00

	
	

	Change In Use (per lot)
	

	Zoning Compliance Permit
	

	  Multi-family/Non-residential
	$50.00

	  Multi-family/Non-residential (in floodplain)
	$100.00

	
	

	Sign Permit Fees
	

	Wall Sign
	$50.00 each

	Ground Sign/Freestanding Sign
	$100.00 / $200.00 FS

	Construction/Portable Sign/Temporary Signs
	$50.00 each

	Plan Review - Master Sign Plan
	$150.00

	Outdoor Advertising/High Rise (plus Inspection Fees)
	$200 each

	Temporary Banner/Windblown Signs
	$20.00

	Yard Sale Signs and Section 22-297 Signs
	No Fee

	
	

	Political Signs and Special Event Signs
	$150*

	* $75 refunded - all signs removed within 5 days
	

	
	

	Subdivision Fee Schedule
	

	Certificate of Exemption
	$50.00

	
	

	Minor Subdivision Plan Review Fee
	

	1-3 lots (including new residual parent lot)
	$50.00 per lot

	
	

	Major Subdivision - Single Family Residential
	

	Preliminary Subdivision Plat Review Base Fee
	

	 * Base fee includes up to 3 lots including new residual parent lot
	$200.00

	 * Additional lots exceeding 3 included in base fee
	$10/lot

	
	

	Final Subdivision Plat Review Fee
	

	 * Base fee includes up to 3 lots including new residual parent lot
	$150.00

	 * Additional lots exceeding 3 included in base fee
	$10/lot

	
	

	Major Subdivision - Multi Family and Non-Residential
	

	Preliminary Subdivision Plat Review Base Fee
	$300.00

	 * Additional fee for each lot including new residual parent lot
	$10/lot

	
	

	Final Subdivision Plat Review Base Fee
	$200.00

	 * Additional fee for each lot including new residual parent lot
	$10/lot

	
	

	Construction Plans Review Fee
	

	Processing fee plus hourly rate for consultant review services times the number of review hours
	$75 minimum

	
	

	* Not to exceed $250 unless Developer is notified that the fee could exceed the cap amount.
	

	
	

	Note: all plan review fees include three reviews of plan submittals.  If additional reviews are necessary, an additional plan review fee will be assessed per plan review.
	

	
	

	Publications
	

	
	

	Copies (Black and White)
	.25/sheet

	
	

	Maps
	

	    8 1/2" x 11"
	$5.00

	   11" x 17"
	$10.00

	   24" x 36"
	$20.00

	   32" x 44"
	$30.00

	Custom Map cost of map plus:
	$50.00/hour

	
	

	Land Use Plan
	

	   Paper (B & W)
	$10.00

	   CD (pdf)
	$3.00

	
	

	Zoning Ordinance
	

	   Paper (B & W)
	$10.00

	   CD (pdf)
	$3.00

	Updates
	

	   Paper (B & W)
	.10/sheet

	   CD (pdf)
	$3.00

	
	

	Water & Sewer Tap Fee Schedule
	

	
	

	Water Taps
	

	    3/4" Water Tap Fee
	$500.00

	    1" Water Tap Fee
	$575.00

	    All Taps greater than 1" are cost plus time and material
	

	
	

	Sewer Taps
	

	    4" Sewer Tap Fee
	$500.00


IMPACT FEES

Single Family Dwellings
120 gallons of water x number of bedrooms x 1.09 (water)

120 gallons of water x number of bedrooms x 1.13 (sewer)

One Bedroom
W – 
130.80



S -
135.60


Two Bedrooms
W -
261.60



S -
271.20


Three Bedrooms
W -
392.40



S -
406.80


Four Bedrooms
W -
523.20



S -
542.40


Five Bedrooms
W -
654.00



S -
678.00

APPENDIX D
AFFIDAVIT OF WORKERS’ COMPENSATION COVERAGE

N.C.G.S. § 87-14

The undersigned applicant for Building Permit #_________________ being the

_______________________________________ Contractor

_______________________________________ Owner

_______________________________________ Officer/Agent of the Contractor or Owner

do hereby aver under penalties of perjury that the person(s), firm(s) or corporation(s) performing the work set forth in the permit:

· has/have three (3) or more employees and have obtained workers’ compensation insurance to cover them,

· has/have one or more subcontractor(s) and have obtained workers’ compensation insurance covering them,
· has/have one or more subcontractor(s) who has/have their own policy of workmen’s compensation covering themselves,
· has/have not more than two (2) employees and no subcontractors,
while working on the project for which project is sought.  It is understood that the Inspection Department issuing the permit may require certificates of coverage of workers’ compensation insurance prior to issuance of the permit and at any time during the permitted work from any person, firm or corporation carrying out this work.

Firm name:______________________________________

By:_____________________________________________

Title:___________________________________________

Date:___________________________________________


Please attach a plot plan showing lot lines and dimensions, the location and size of all existing and proposed buildings, the distance from each building to property lines, all driveway entrances, parking and loading areas, all existing landscaping (generally). 

OWNER TO COMPLETE

Property Identification Information:











Dimensions of Property:

Property Address: ________________________________________
County PIN:  __________-   _______-___________________

Width:______________

Subdivision _____________________________________________
Phase ___________________   Lot #  ___________________

Property Owner Name:   ___________________________________
Owner Daytime Telephone: _(_____)_______-____________

Depth:______________

Property Owner Address:  __________________________________
Owner Fax Number:  __(______)________-______________

Square Feet:__________

City/State/Zip Code:  ______________________________________
Owner Cell Telephone:__(______)_______-______________

Acreage:_____________

Current Use of the Property:







Proposed Use of the Property






_____
Residential

______  Single Family Residence (Site built  or modular)

______  Single Family Residence (Manufactured)

_____
Duplex Residence

_____
Multiple Family Dwelling (Apartments)

_____
Commercial Business

Type:_______________________________________


Name of Business:  ____________________________



# of Square Feet     ____________________________

_____   Office





Type:_______________________________________


Name of Business:  ____________________________



# of Square Feet     ____________________________

_____   Manufacturing


Type:_______________________________________


Name of Business:  ____________________________



# of Square Feet     ____________________________

_____   Other


Type:_______________________________________


Name of Business:  ____________________________

_____
Residential

______  Single Family Residence (Site built  or modular)

______  Single Family Residence (Manufactured)

_____
Duplex Residence

_____
Multiple Family Dwelling (Apartments)

_____
Commercial Business

Type:_______________________________________


Name of Business:  ____________________________



# of Square Feet     ____________________________

_____   Office





Type:_______________________________________


Name of Business:  ____________________________



# of Square Feet     ____________________________

_____   Manufacturing


Type:_______________________________________


Name of Business:  ____________________________



# of Square Feet     ____________________________

_____   Other


Type:_______________________________________


Name of Business:  ____________________________

Existing Building(s):

____   Vacant Land

____   Building One

Width:  _________

Depth:   __________

Current Use:  __________________

____   Building Two

Width:  _________

Depth:   __________

Current Use:  __________________

____   Building Three

Width:  _________

Depth:   __________

Current Use:  __________________

Parking Spaces

______ Number spaces provided



Proposed Project:





Connection to Utilities______________________

_____   New Construction




_____  Electricity

_____   Use of Existing Structure



_____  Public Water  _____  Private Well

_____   Modification of Existing Structure


_____  Public Sewer  _____  Private Septic System

_____   Addition to Existing Structure



_____  Storm Water System

_____   Additional Building




_____  Natural Gas

Dimensions of new construction _________________  Square feet of new construction

Owner Certification:

I hereby certify that I am the owner of the above identified property, that the information shown above and shown on the attached plot plan is correct and complete to the best of my knowledge. I understand that all decisions rendered will be based on and enforced according to this information. I understand that this permit, if granted, is issued on the basis of the information supplied by the owner and that this permit may be revoked in the event of any breach of representation or conditions.

Property Owner Signature:  __________________________________________________________________

ZONING OFFICIAL TO COMPLETE

_____   Zoning Classification






_________   Required Lot Size





_________   Required Front Yard Set Back




_________   Required Rear Yard Set Back




_______   Required Side Yard Set Back






Floodplain Determination:

_____  Property is not located in a floodplain

_____  Property is located in floodplain, but development is not.

_____  Development is located in a designated flood hazard area. 

Panel Number    __________  Date of Panel __________




Parking Spaces

______  Required

______  Provided

Special Conditions: 

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______   Approved   ______   Denied - Reason:____________________________________________________

Signature:  ____________________________________  Date:  __________________________  
Receipt Number:_____________


    Zoning Administrator






Amount:___________
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