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InsPECTION DEPARTMENT
910-230-3505

CODE ENFORCEMENT DEPARTMENT


910-230-3504

PLANNING & ZONING DEPARTMENT


910-230-3503
City of Dunn

Building Inspections Department

Policies and Procedures

Commercial

One of the most important functions of the City of Dunn Inspections Department is the review of all commercial building plans.  To assist you in the process of submitting plans, the Inspections Department offers this guideline.  Investing a few minutes reviewing this plan review guide prior to submittal will help you expedite your project through the inspections review process.

The following guide applies to commercial plans submitted for permitting.  These are minimum guidelines only.  Professional judgment must be exercised to reflect sufficient documentation necessary for plan approval and permitting.  Incomplete plans will not be accepted for review.

Plan review personnel will provide assistance with various building codes according to law, but can not provide design solutions.

· Copies of all construction codes are available from the N.C. Department of Insurance by calling 919-661-5880 or www.ncdoi.com and following the links to the North Carolina State Building Codes.

· The City of Dunn zoning ordinances are available from the Planning and Zoning Department by calling 910-230-3503 or on the City of Dunn website at www.dunn-nc.org.

· Fire Prevention information is available from Dunn Emergency Services by calling 910-892-2938.

If you have any questions concerning permit process, plan review, or general code questions on your project, you may contact the following number for assistance.
	
	
	Office
	E-mail
	Cell
	Fax Line

	Chief Building    Inspector
	Mike Blackmon
	910-230-3506
	mblackmon@dunn-nc.org
	910-984-6322
	910-230-9005



	Inspector/Code Enforcement
	Steven King
	910-230-3504
	sking@dunn-nc.org
	910-984-7361
	910-230-9005



	Permitting/ Scheduling
	Barbara Carlisle
	910-230-3505
	bcarlisle@dunn-nc.org
	910-984-4200
	910-230-9005



	Planning Director
	Samantha Lloyd
	910-230-3503
	planning@dunn-nc.org
	910-985-2502
	910-230-9005




Application Process and Permitting:                                       Phone: 910-230-3505
· All applications must be filled out in full, including subcontractor’s state and current local license numbers, total square footage (including porches and decks) and total cost of construction (Applications not completed will not be accepted)

· Applications must be accompanied by three (3) sets of engineered drawings along with building code summary sheet and energy data sheet.
· A $100.00 DEVELOPMENT FEE will be charged at submittal.

· If you are to sign the application for your subcontractors, a letter from the subcontractor authorizing this must be on file.

· A current copy of workers’ compensation policy must be on file.

· Allow approximately one (1) week for plan review and permitting. All applications will be reviewed and processed according to date received.

· Water meter will be installed within one to two days after permit is issued.
Scheduling Inspections:                                                       Phone: 910-230-3505
· All inspections are to be scheduled one (1) day in advance; the inspections will be scheduled at the earliest available date.

· When scheduling an inspection, give the Permit Number, lot number and type of inspection requested.  All scheduling must be done through the Inspections Office.

· All cancellations must be done before 9 a.m. on the date of inspection.

· All gas inspections are faxed in between 4PM and 5PM each day to the proper utility.

· Inspections will be scheduled separately. Before the framing inspection can be scheduled, all other trades must be completed and signed off.

· When scheduling an inspection, be sure inspection is ready at time of request.
Inspections:

The following must be provided on the site at the time of inspection.

· Inspection box and card must be located at the street, with the correct lot number or address posted.

· Approved stamped set of plans is in the box, along with truss and TJI documents if used.

· Any requested engineer letters must be provided at the time of inspection.  Engineer letters must have the correct lot number or address stated on the letter, with engineer seal and signature. (Generic letters will not be accepted)

· Safe entry must be provided into structure. (NO ramps)

· All fire stopping will be inspected at the framing stage.

Re-inspection Fees:

A re-inspection fee of $50.00 will be charged on all of the following but not limited to:

· Job not ready for inspection. (Seven (7) or more violations)

· Any of the above policies violated.

· For building code violations that will not be seen at next inspection.

Certificate of Occupancy:

A certificate of occupancy will be issued when all of the following are done:

· All re-inspection fees have been paid.

· All building, plumbing, electrical, and HVAC finals have passed.

· Allow one (1) to two (2) days for certificate of occupancy.

· All C/O’s will be issued from the Inspections Office.

· All Planning and Zoning Issues Approved

· Note: For non-residential, a site inspection by the planning department must be completed prior to C/O being issued.

COMMERCIAL  INSPECTIONS

The City of Dunn Inspection Department provides commercial inspections according to the North Carolina Code.  You may use plans and specifications as a guide, but the written text shall prevail.  Please note that no persons may occupy any dwelling or building until a Certificate of Occupancy has been issued by the City of Dunn.

TO GET STARTED:

Building contractors must display the building placard in a conspicuous location to identify project location and to record inspection results.  The building placard shall be protected from outside elements and remain posted until project completion.

To schedule an inspection, you can call (910) 230-3505, all inspection requests received before 4 p.m. will be scheduled for the next working day if time allows.  All cancellations must be done at or before 9 a.m. on the day of the scheduled inspection.

When scheduling an inspection, the following information is required.

(1) Permit Number

(2) Type of Inspections

(3) Lot number or address

You must have an approved copy of the building plans on site before an inspection can be performed. All re-inspection fees shall be paid at C.O. time.

Required Inspections:

Temporary Service Pole:  Pole shall be constructed to meet Progress Energy standards and the latest edition of the National Electrical Code.  Also need to provide premise number when scheduling.

Footing Inspections:  To be requested when all trenches are excavated, all grade stakes are installed, reinforcing steel and supports are in place and appropriately tied, all necessary forms are in place and braced and before any concrete in placed.

Under Slab Inspection:  To be requested after all forms have been placed, concealed electrical, plumbing, heating and air conditioning facilities are inspected, all crushed stone, a vapor barrier, all reinforcing steel with supports tied and/or welded wire fabric is installed when required but before concrete is placed.

Foundation Inspection:  To be made after all foundation supports are installed and prior to any backfilling. This inspection is to check foundation supports, vents, and ground clearances.  If in the flood area you will need to provide a foundation survey at this time showing FFE elevations.

Floor System Inspection:  To be made after floor framing materials are in place, including joists, double joists, and girders, but without installing plywood.  
Floor System Inspection: All interior ground surfaces to be smooth and free of pockets and debris.  Any required damp-proofing or water-proofing should be installed at this time.

Sheathing Inspection:  To be made when exterior sheathing is installed, but prior to any exterior siding or brick veneer is installed.   All required flashing must be installed at this time.

Electrical Rough-In:  To be requested when all wiring, boxes, and panel boards have been installed.

Mechanical Rough-In:  Mechanical rough-in shall be complete when all boots, gas piping, mechanical ventilation, concealed ducts, and gas inserts have been installed.  All gas piping must be tested at a minimum pressure of 10psi.

Plumbing Rough-In:  To be requested after the installation of all parts of the plumbing system, which can be completed prior to the installation of fixtures. This includes drainage, water supply, DWV and water piping, and necessary fixture supports.  All drain line and water testing will be done at this time.

Note: The drain test must be filled to 3’ above the highest fixture.  Water pressure must be tested at 100 psi.
Framing Inspection:  To be requested after all electrical, plumbing, and HVAC rough-ins have been approved, and all roof, wall, ceiling, and floor framing is complete with appropriate blocking, bracing and fire stopping in place, windows and doors set, and roof covered to provide a dried-in structure.  The following items should be in place.
(1) Pipes

(2) Chimneys and vents

(3) Flashing for roofs, chimneys and wall openings

(4) Insulation baffles

(5) All lintels required to be attached to the framing for support shall not be covered by any exterior in interior wall or ceiling finish materials before approval.  Work may continue without approval for lintels which are supported by masonry.

Insulation Inspection:  To be requested after an approved building framing inspection, with all concealed insulation and vapor barriers in place but before any wall or ceiling covering is applied.

Water and Sewer Inspection:  To be requested after all lines are in their trenches with no backfill, all required clean-outs must be in place and all connections made at utility taps.

Electrical Final:  To be requested when all the wiring system is completed and ready to be energized. Contractor must also give the premise number when scheduling this inspection.  INSPECTIONS DEPARTMENT will call Progress Energy to have meter set.

Mechanical Final:  To be requested when the mechanical system is complete.  All manufacturers installation instructions have been adhered to and all gas piping has been tested and connected.

Plumbing Final:  To be requested when all distribution pipes, fixtures, traps, waste and vent pipes, building drains and building sewers including their respective connections and devices are complete.

Building Final:  To be requested when all drainage requirements have been met and the building or structure is complete and ready for occupancy.  All general carpentry work, including decks, porches, guardrails, and all masonry work must be in place before this inspection.  The base building with all safety features must be in place. The installation of wall paper, carpet, molding and other non-safety items are not necessary for this inspection; however street numbers measuring 4” in height  and clearly visible from the street must be installed.
SHOULD YOU HAVE ANY QUESTIONS CONCERNING PERMITTING PROCESS, PLAN REVIEW OR GENERAL BUILDING CODE QUESTIONS ON YOUR PROJECT 

YOU MAY CONTACT THE FOLLOWING:

Chief Building Inspector:
Mike Blackmon
(910) 230-3505
mblackmon@dunn-nc.org
Code Enforcement Officer:
Steven King
(910) 230-3504
sking@dunn-nc.org
Planning Director:
Samantha Lloyd
(910) 230-3503
planning@dunn-nc.org
COMMERCIAL CONSTRUCTION PLANS SUBMITTAL
· An original City of Dunn permit application must be completed in its entirety and must accompany each package of drawings to be submitted.

· The permit application must indicate total construction cost.

· Plans submitted must include three (3) copies of all project drawings (4 sets when food service is provided), drawn to scale, with sufficient detail to fully indicate the nature and scope of work to be performed under this permit.

· On all construction, a Code Summary Sheet and Site Plan Information Sheet must be reproduced on the first sheet of the plans, with all applicable sections filled out in their entirety.

· All plans and specifications must contain information (in the form of notes or otherwise) on the technical properties of the building materials to be used where such properties are essential to show compliance with the technical Building Codes.  Code references used shall be specific.

· Drawings must indicate the required fire resistive systems to be used in the project and their locations on the plans, as well as how they are to be constructed in accordance with approved tested procedure (i.e. UL/FM).  The manufactured listed components as tested shall be reproduced on all sheets: Building, Mechanical, Electrical, Plumbing, and Fire Protection.

· The following shall be indicated on all plans:

· Reproduction of design criteria of fire resistive designs

· Fire walls

· Fire barriers

· Floor/Ceiling assemblies

· Smoke resistive walls

· Smoke barriers

· Fire resistive joints

· Penetrations

· Smoke tight walls

· Exit passageways

· A wall legend of each type of rated and non-rated wall system to be used in the project must be provided on all floor plans throughout the set.

· Each discipline shall include a symbols legend defining all symbols used.

· Minimum plan text height shall be 3/32” actual size.

· All plans must be dated and signed by the designer.  Professional seals must appear on each sheet and must be signed and dated by the designer.  The designer must be registered in North Carolina.

· The names and use of each room must be identified on all sheets.

· Provide an energy code summary sheet for Building, Electrical, and Mechanical. Note: energy statements are required on interior completions and additions.
Architectural Plans (general requirements)

Architectural plans with the following information must be provided as the information may relate to the particular project.

· Provide architectural floor plans of each floor showing the location and ratings of all walls proposed for the project.

· The square footage of each floor must be shown on the corresponding floor plans.

· A door schedule that defines the applicable rated doors, frames, and hardware should be provided.  Indicate hazardous area locations for glass.

· Elevations with dimensions defining overall building height, floor-to-floor heights, or heights to ridge and eave as applicable to the type of building construction proposed should be shown.

· A roof plan showing roof slopes.  Drainage system and through wall scuppers must be provided, if applicable to the project.

· Wall sections showing material sizes, construction and fire-rated assemblies, as applicable to the project, must be provided.

· Shell building plans shall show all proposed plumbing, HVAC and electrical work on the plans.

· Masonry construction requires type of brick ties, spacing of weep holes, control joint, flashing, shelf and relief angles indicated on plans.

· A floor slab vapor barrier must be shown.

· For pre-engineered metal buildings, submit the manufacturer’s letter of engineering certification, an engineered sealed foundation plan and complete architectural plans.  

The letter of engineering certification shall state the model number, size and design loads for the building.  The letter should also state the structural integrity of the building will be maintained as shown in the architectural plans and the building meets the North Carolina State Building Code for live and dead loads.  The foundation plans must be designed by a registered architect or engineer and show the size and reinforcement of footings or turn-down slab and reaction loads for all columns.  Also, specify reinforcing, bolt pattern and bolt size for the building.  Metal building drawings and columns reactions shall be submitted.

· For any building construction with any part of the structure below the regulatory flood plain, elevation flood-proofing certification must be provided at time of plans submittal.

· All fabric awnings or canopies must be accompanied by a letter of certification of fire resistance from the manufacturer.  Fabric awnings and canopies must meet the ground snow loads and be constructed to support all live and dead loads.

· Provide on the plans the calculations for the means of egress widths for the entire floor occupancy load and the existing capacity of all exits including all stairs, doors, corridors and ramped exits.

· All plans must comply with Volume 1-C Accessibility Code.

· Assembly occupancies and assembly use area must clearly indicate type of assembly on area or rooms (A-1, A-2, etc), seating arrangement if used for occupant load, and exit capacity of the means of egress.

Structural Plans (general requirements)

Structural plans with the following information must be provided as the information relates to the particular project.

· Complete footing and foundation plans.

· A footing schedule defining footing sizes and the required reinforcing.

· The established footing depth below grade must be shown.

· The Thickness of the floor slab and size of reinforcing must be shown.

· Provide location, size and amount of reinforcing steel.

· Provide strength of concrete according to design.

· Wood beams, joist, girders, headers, and rafters with details of connections and supports must be shown.

· The sizes, species, and design strength of all members must be provided.

· All steel columns, girders, joists, purlins, beams and base plates must be provided.

· A complete lintel schedule must be provided.

· Indicate the type of anchoring for steel bearing directly on masonry.

· Complete shop drawings for engineered components (pre-cast, wood trusses, etc.) shall be submitted.

· The total of dead and live loads for floor areas, roofs, balconies, porches, breezeways, corridors, stairs, mezzanines and platforms must be shown.  Also, show concentrated loads, such as file rooms, machinery and fork-lift areas, if greater than those shown on the Code Summary Sheet.  Identify shear walls, bracing, strapping, fastening, reinforcement and any special anchoring required.

· Indicate on roof framing plan where concentrated loads (such as mechanical equipment, cranes, etc.) may be placed.

· Complete structural plans for canopies over entrances, exterior stairs and gas pumps, if applicable should be included in the submittal.

Electrical Plan Requirements

Electrical plans with the following information must be provided as the information relates to the particular project:

· Power plans for each area (alteration/renovation) must indicate all devise equipment location/direct hook-ups.

· Show and size all equipment disconnects.

· Show lighting plans (on reflected ceiling plans) for each area of alteration/renovation must indicate control location, fixture and lamp types, number of lamps and ballasts and voltage operation.

· Specify location of all service, service disconnects, panels, transformers and distribution equipment (new and existing) within space and/or where affected by this project.

· Provide all panel schedules (new and existing) within space and/or where affected by this project must include branch wiring and O.C. device size(s).

· Show both (new and existing) connected and code load calculations for all panels, busses, feeders, generators, and services, including continuous and non-continuous loads.

· Provide a single line-riser diagram showing service and feeder wire, equipment grounds, conduit, and O.C. device sizes, fuse type, maximum available, fault current and equipment and device bracing.  Including transformer sizes, grounding electrodes conductors and grounding bonding jumper sizes and identifying ground electrodes to be used.

· Indicate location of all (new and existing) services (with plaques if required).

· Show wiring methods to be used, including conductor material types, and conduit types.

· Approval of overhead service.

Plumbing Plans (general requirements)

Plumbing plans with the following information must be provided as it relates to the particular project.

· Show isometric riser and floor plan view for water service/distribution system.

· Show proper protection of potable water supply.

· Provide plumbing fixture schedule.  Show floor plan of fixtures with gender identification.

· Show complete DWV isometric and floor plan view for all plumbing fixtures.

· Show all traps, interceptors and separators.  Include calculation for interceptors and separators.

· Provide details and dimensions for all elements pertaining to Volume I-C Accessibility.  Coordinate with architect for plan location of elements.

· For alteration/renovation show code compliance for all equipment changes/addition of system.  See Above requirements.

Mechanical Plans (general requirements)

Mechanical plans with the following information must be provided as it relates to the particular project.

· Mechanical floor plan must be provided for each floor.

· The size of all duct runs and plenum areas must be clearly labeled and delineated on the drawings.

· Show ventilation air compliance for all habitable space.  (Outside air, system controls).

· Show exhaust system compliance. (Type, discharge, pressure equalization, etc.)

· The size of all ducts shall be clearly labeled and delineated on mechanical plans.

· Provide location and type of damper (fire, fire/smoke, or smoke damper) must be clearly shown.

· Show compliance for all boiler/water heaters.

· Show calculations for refrigerant limits and machinery room compliance when required.

· Commercial kitchen equipment information shall be sealed by a design professional for code compliance. (i.e. canopy hoods)

· Provide all mechanical equipment location and clearances on mechanical plans.

· For alteration/renovation show code compliance for all equipment changes/addition of system.  See above requirements.

· Provide total square footage of refrigerated area for walk in coolers, freezers, refrigerated cases or refrigerant systems not part of a heating/cooling system to be installed by a licensed refrigerant contractor for permit fee.

· Show developed length, type of gas, and pressure supplied to equipment, design shall be shown by isometric drawing with location and line size identified.

· Provide equipment identification at branch termination with BTUH listing.

Location:  FORMDROPDOWN 

Zone:   FORMDROPDOWN 
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Please note:

1) Three (3) complete sets of plans

2) Two (2) Site Plans with setbacks

3) All application items must be complete and original

4) Permit costs are based on cost of construction. 

	Site Location (Street Address)       

	Subdivision:      
	Phase:      
	Flood Zone:      

	Section:      
	Lot #     

	Owner:      
	Telephone # (     )     -     


	Address:      
	City:      
	State:      
	Zip:      

	General Contractor

	Name:      
	Telephone #: (     )     -     


	Address:      
	City:      
	State:      
	Zip:      

	N.C. State License #:      
	Privilege License #:      

	Expiration of Workers Compensation Insurance :   FORMDROPDOWN 
        , 20  

	General Contractor Signature
	X________________________________________

	E-Mail Address:       

	Contact Person:      
	


	Telephone #: (     )     -     
	Fax #: (     )     -     


	Electrical Contractor

	Name:      
	Telephone #: (     )     -     


	Address:      
	City:      
	State:      
	Zip:      

	N.C. State License #:      
	Privilege License #:      

	Expiration of Workers Compensation Insurance :   FORMDROPDOWN 
         , 20  

	Electrical Contractor Signature
	X________________________________________

	Plumbing Contractor

	Name:      
	Telephone #: (     )     -     


	Address:      
	City:      
	State:      
	Zip:      

	N.C. State License #      
	Privilege License #      

	Expiration of Workers Compensation Insurance :
	 FORMDROPDOWN 
        , 20  

	Plumbing Contractor Signature
	X_________________________________________

	

	Mechanical Contractor

	Name:      
	Telephone #: (     )     -     


	Address:      
	City:      
	State:      
	Zip:      

	N.C. State License #      
	Privilege License #      

	Expiration of Workers Compensation Insurance:  FORMDROPDOWN 
         , 20  

	Mechanical Contractor Signature
	X____________________________________

	Total Cost of Job $      
	Building Cost $      

	Electrical   $      
	Plumbing   $      
	Mechanical $      


CHARACTERISTICS OF BUILDING

Type of Improvement:

 FORMDROPDOWN 


* If New Building, 



Number of floors per building
     


Total Sq. Ft. / Each Floor

     
Proposed Use:


 FORMDROPDOWN 


*If Multi-Family, Number of Units      
Type of Frame:


 FORMDROPDOWN 

Type of Use: 


 FORMCHECKBOX 
  Manufacturing

Number of Employees over 8 Hr Shift Work :      

 FORMCHECKBOX 
  Storage


Employees Per Shift :      

 FORMCHECKBOX 
  Office


Number of Occasional Employees :      

 FORMCHECKBOX 
  Restaurant

Number of Restaurant Seats :      
 FORMCHECKBOX 
  Warehouse
Applicant Signature  _______________________________________ Date __________

Inspection Signature _______________________________________ Date _________

COMMERCIAL
  Submittal Checklist

Building Code Enforcement ● City of Dunn ● PO Box 1065 Dunn NC 28335 ● 910-230-3505

Please use the following checklist to make sure your plan submittal is complete.  Check the box for N/A for items that do not apply to your project.

Completed

N/A

 FORMCHECKBOX 
   

 FORMCHECKBOX 


Three (3) sets of engineered plans with current 
engineer seal for the new code.

 FORMCHECKBOX 

 FORMCHECKBOX 

One site (plot) plan showing all setbacks with any flood or easement areas.

 FORMCHECKBOX 
 
 FORMCHECKBOX 

Current privilege license numbers for all trade contractors.

 FORMCHECKBOX 


 FORMCHECKBOX 


Correct North Carolina contractor’s license if required 
– projects under $30,000 are exempt.

 FORMCHECKBOX 
 

 FORMCHECKBOX 


Correct address for all trade contractors.

 FORMCHECKBOX 
 

 FORMCHECKBOX 


Original signatures on all applications 
– NO COPIED APPLICATIONS

 FORMCHECKBOX 

 FORMCHECKBOX 

Each item on this check list must be correct or 

application will be refused.  No applications will be held incomplete.

      FORMCHECKBOX 


           FORMCHECKBOX 


Plans logged in (at station outside of 





Inspections Department)

SIGNATURE___________________________________  DATE:________________

IMPACT FEES 

Water Rate $1.09 per gallon x daily flow established for use

Sewer Rate $1.13 per gallon x daily flow established for use

Residential Units 


Airports/RR stations/bus terminals 

(not including food services)

Barber Shops

Bar/Cocktail Lounge (not including food services)

Beauty Shops

Boarding

Bowling alleys

Business (if not specifically listed here)

Camps, Summer, construction or work

Campgrounds without water and sewer hookups

Churches (not including food service, day care or camps)

Country Clubs - Resident members


Country Clubs – No Resident members

Daycare Facilities

Factories/shift (does not include industrial usage or waste)

Add for showers/shift

Food Service, Restaurants, Fast Food Stores

Food Service Restaurant – 24 hour service

Food Service – single service (excluding fast food)

Food stands, Grocery stores (also see meat market)

Hospitals

Laundry (self-service)

Marina

Marina with boathouse

Meat Market

Motel/Hotel without cooking facilities

Motel/Hotel with cooking facilities in room


Nursing/rest homes/residential care facilities without laundry, 

Nursing/rest homes/residential care facilities with laundry

Office/shift

Resort

Restaurants (see food service)

Schools with cafeteria, gym and showers

Schools with cafeteria only

Schools without cafeteria or showers 

Service Station

Stadiums, Auditoriums, Theatre, Drive-In 

Stores/shopping centers/shopping malls

Swimming Pools and bathhouses


 Daily Flow

120 gallons/bedroom

5 gallons/passenger

50 gallons/chair

20 gallons/seat

125 gallons/booth or bowl

60 gallons/person

50 gallons/lane

25 gallons/employee

60 gallons/person

100 gallons/campsite

3 gallons/seat

60 gallons/person

20 gallons/person

15 gallons/person

25 gallons/person

10 gallons/person

the greater of 40 gallons/seat or
40 gallons/15 square feet

50 gallons/seat

25 gallons/seat

50 gallons/200 square feet and
25 gallons/employee

300 gallons/bed

500 gallons/machine

10 gallons/boat slip

30 gallons/boat slip

50 gallons/100 sq ft

+ 25 gallons/employee

120 gallons/room

175 gallons/room

60 gallons/bed

120 gallons/bed

25 gallons/person

200 gallons/room

(see food service)

15 gallons/student

12 gallons/student

10 gallons/student

250 gallons/toilet or urinal

5 gallons/seat or space

120 gallons/1000 sq.  feet

10 gallons/person

Example:

A person proposes to build a three bedroom house.

Water Impact Fee

120 gallons x 3 x $1.09= $392.40

Sewer Impact Fee

120 gallons x 3 x $1.13=$406.80

Total Impact Fee = $799.20
Please attach a plot plan showing lot lines and dimensions, the location and size of all existing and proposed buildings, the distance from each building to property lines, all driveway entrances, parking and loading areas, all existing landscaping (generally). 


Property Identification Information:
             


    

Applicant’s Name:      
Applicant’s Contact Telephone Number: (     )     -     


	     



Property Address: 



County PIN:       -      -     





(Please include City, State, Zip Code)

Subdivision       





Phase         


           Lot #       
Property Owner Name:                




	     


	Dimensions of Property:


	Width:      
	Depth:       

	Square Feet:       
	Acreage:      



Property Owner Address:  

(Please include City, State, Zip Code)

Property Owner Contact Telephone Number    (     )     -     


Current Use of the Property:


 FORMCHECKBOX 
 Residential

 FORMDROPDOWN 

 FORMCHECKBOX 
 Commercial

Name of Business:        
# of Square Feet:           
 FORMCHECKBOX 
 Office

Name of Business:        
# of Square Feet:           
 FORMCHECKBOX 
 Other

Name of Business:        
# of Square Feet:           
Proposed Use of the Property

 FORMCHECKBOX 
 Residential
 FORMDROPDOWN 


 FORMCHECKBOX 
 Office


Name of Business:      
# of Square Feet:         
 FORMCHECKBOX 
 Commercial
Name of Business:       
# of Square Feet: 
     
 FORMCHECKBOX 
 Other:      
Name of Business:       
# of Square Feet:         



Existing Building(s):

 FORMCHECKBOX 
   Vacant Land

 FORMCHECKBOX 

Building One

Width: 
      
Depth: 
      
Current Use: 
      
 FORMCHECKBOX 

Building Two

Width: 
      
Depth: 
      
Current Use: 
      

 FORMCHECKBOX 

Building Three
Width: 
      
Depth: 
      
Current Use: 
      
Parking Spaces

       Number spaces provided
Proposed Project:




Connection to Utilities: 
  FORMCHECKBOX 
  New Construction




 FORMCHECKBOX 
   Electricity

  FORMCHECKBOX 
  Use of Existing Structure



 FORMCHECKBOX 
    Public Water    FORMCHECKBOX 
 Private Well

  FORMCHECKBOX 
  Modification of Existing Structure


 FORMCHECKBOX 
    Public Sewer    FORMCHECKBOX 
  Private Septic System

  FORMCHECKBOX 
  Addition to Existing Structure



 FORMCHECKBOX 
    Storm Water System

  FORMCHECKBOX 
  Additional Building




 FORMCHECKBOX 
    Natural Gas

Dimensions of new construction       
Square feet of new construction      
Owner Certification:

I hereby certify that I am the owner of the above identified property, that the information shown above and shown on the attached plot plan is correct and complete to the best of my knowledge. I understand that all decisions rendered will be based on and enforced according to this information. I understand that this permit, if granted, is issued on the basis of the information supplied by the owner and that this permit may be revoked in the event of any breach of representation or conditions.

Property Owner Signature:  __________________________________________________________________


Zoning Classification





_________   Required Lot Size





_________   Required Front Yard Set Back




_________   Required Rear Yard Set Back




_________   Required Side Yard Set Back




Floodplain Determination:
_____ Property is not located in a floodplain

_____ Property is located in floodplain, but development is not.

__
_____ Development is located in a designated flood hazard area. 

Panel Number    __________ Date of Panel __________


Parking Spaces:
______ Required
______ Provided

Special Conditions:

______________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________

______   Approved   ______   Denied 

 Reason: ____________________________________________________

Signature:  ____________________________________ Date:  __________________________  
Amount: ____________ Receipt Number: _____________

Zoning Administrator

APPLICATION MUST BE COMPLETE WITH CURRENT AND UP-TO-DATE INFORMATION.


THERE WILL BE NO FOLLOW-UP CALLS.





TO BE COMPLETED BY THE PROPERTY OWNER 





TO BE COMPLETED BY THE ZONING OFFICIAL 








Commercial Bldg. Permit Pkg.

8/11/2011

